Re: Launch of New Attendance and Punctuality Initiative

Dear Families

| am writing to inform you of the launch of a new attendance initiative at Rushey Mead Academy, introduced
as part of our ongoing commitment to raising standards and supporting student success. We have reviewed
and updated our attendance procedures and will be working in close partnership with families to promote
consistent attendance and punctuality throughout the school.

Regular attendance and good punctuality are vital for academic achievement, personal growth, and long-term
success. Being present in lessons every day allows students to fully engage in their learning, develop strong
routines, and reach their full potential.

At Rushey Mead Academy, we are dedicated to providing a high-quality, inclusive education for every student.
This new initiative reinforces our shared responsibility in ensuring all students attend regularly and arrive on
time.

We are seeking your full support in helping your child attend school every day and punctually. While we are
always happy to work collaboratively with families to overcome any difficulties, we remain firmly committed
to improving attendance levels across the academy.

The target attendance figure for all students is a minimum of 97% attendance. Based on current attendance
figures, your child will be informed which Attendance Group they fall into:

Group 1: No Concern - Green Group
The child attends for 97% - 100% of the time.

Green Group

97% - 100%
Group 2: Concern

The child attends for 95% - 96.9% of the time.

Group 3: Risk of Underachievement
Amber Group
The child attends for 93% - 94.9% of the time.

Amber Group

Group 4: Severe Risk of Underachievement 93%- 94.9%
— Pink Group
The child attends for 90% - 92.9% of the time.

Pink Group
Group 5: Extreme Risk of Underachievement 90% - 92.9%
— Red Group

The child attends for 0% - 89.9% of the time. Red Group

0% - 89.9%

Regular attendance is not just a legal requirement, but it is vital for pupils to maximise their learning and
achieve full potential here at Rushey Mead Academy. There are a number of important steps that you can take
to ensure your child maintains a high level of attendance:

To help us maintain accurate records and keep you informed, please ensure the school has your most up-to-
date address and contact numbers. If your child is absent and we have not heard from you, we will contact you



via phone call or text to confirm their whereabouts. This allows us to quickly identify and respond to any cases
of unauthorised absence.

If your child is unwell, please call the school office on 0116 266 3730 (option 1) on the first day of absence.
You must call the school each day your child is absent and clearly state the reason for the absence.

If we do not receive any communication regarding your child’s absence, it will be marked as unauthorised.
Please note that only the school can determine whether an absence is authorised, and we will only approve
absences for legitimate reasons. Where attendance is a concern, you may be asked to provide medical
evidence to support any illness-related absences.

To check if your child has arrived at school, please use the ‘My Child At School’ app, where you can view their
registration status.

We ask that all medical or dental appointments be scheduled outside of school hours wherever possible.
Please avoid unnecessary absences for minor reasons, such as "buying new shoes," as these will not be
considered valid.

Family holidays must be arranged during official school holidays, which are published up to two years in
advance on our school website. Holidays taken during term time are not automatically authorised and are not
considered a parental right. If there are exceptional circumstances requiring a holiday during term time, you
must complete an absence request form in advance. | will review the request and make a decision on whether
the absence can be authorised.

We also ask that you respond promptly to any school communication regarding your child’s attendance or
punctuality.

Thank you for your continued partnership in helping us promote excellent attendance and punctuality at
Rushey Mead Academy.

Yours sincerely,

Mrs V Barwell

PRINCIPAL



